


	Transition To Setting - Checklist

	Child’s Name:
	
	Date Of Entry:
	

	Aspect
	Yes
	No
	Shared w/ Parents
	Comments / Additional Info.

	Visits have been completed and the child is ready to commence full placement. 
(If not list extension period)
	☐	☐	
	

	Visits Form has been completed and signed by the parents.
	☐	☐	
	

	The Room Leader has completed the Welcome Pack with the parents, explaining routines, key policies and where to find them.
	☐	☐	
	

	All permission sheets have been explained to parents, counter signed by management and added to Key Person File.
	☐	☐	
	

	Key Person has been identified & their role has been explained to the parents. (Secondary Key Person assigned)
	☐	☐	
	KP
	

	
	
	
	
	SKP
	

	Key Person/Room Leader has introduced the parents to all staff in the room and has explained their roles.
	☐	☐	
	

	The End of 6 Week Transition Evaluation is prepared with an end review date set with Manager (if applicable) & the Key Person.
	☐	☐	
	

	Key Person has discussed comforters and soothing aids that the child may have that could support transitions e.g. dummy, blanket
	☐	☐	
	

	Photographs with parents have been taken during transition and added to displays, setting app (if applicable) & areas to support transition.
	☐	☐	
	

	The child has been set up on the setting’s app (if applicable) and the parents have been confirmed online, including their accounts.
	☐	☐	
	

	The Key Person has discussed the child’s sleeping preferences and a bedding set has been assigned.
	☐	☐	
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	Transition To Setting - Checklist

	Aspect
	Yes
	No
	Shared w/ Parents
	Comments / Additional Info.

	The child has been assigned a coat peg and wellies/sun cream have been supplied and labelled.
	☐	☐	
	

	All intimate care routines have been explained and the parents has supplied nappies/wipes and any creams (if prescribed)
	☐	☐	
	

	Key Person has discussed any dietary requirements or allergies with the parents. Chef has been informed updated allergen list.
	☐	☐	
	

	Benefits of EYPP have been promoted with parents.
	☐	☐	
	

	All additional questions that the parents have asked have been answered.
	☐	☐	
	

	The Congratulations on Your First Day letter has been sent.
	☐	☐	
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